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Flexible Products Supplier Manual (for Suppliers) 

Website:  www.myedx.com 

When you login you are taken to the Inbox which defaults to today’s data. 

 

You can search by date, Reference #, Trading Partner (note that each user will only see their specific 

trading partner so this will not really be used for Flexible Products suppliers). 

Search by Date – simply select the To & From Date (if different than today’s date) & then click Search 

button.   

Search by Trading Partner, Reference Number, Interchange – select from the dropdown &/or enter the 

value in fields.  Then click Search.  You may also use this with the date search. 

 

Requirements (note that this account shows all suppliers, but each supplier will only see their data).  To 

get to requirements click on the Requirements tab (shown in yellow in the screen print below).   

http://www.myedx.com/
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You will see that there if any requirements are overdue it will say Overdue (Note, this will be cleaned up 

prior to go live).   Move your date to a date that requirements are due & you will see the status change 

to Pending. 

View DELFOR – you can also view the inbound DELFOR from this screen just like you would the Inbox.  

Essentially, you can do everything from the Requirements screen. 

Part Check box – suppliers can select all parts that they are shipping in the ASN.  This is different from 

your current 2.0 version.  Suppliers now have the ability to send all parts on the same ASN.  So, if 3 parts 

are shipped together, all 3 can be selected & sent on 1 ASN.  Select the parts that are shipping by 

clicking the check box.  Notice that anything overdue or pending will already be checked.  You can 

uncheck those by clicking the box to remove the check mark, or click Check All twice to remove all 

checkmarks.  Then, select the parts you are shipping  

ASN button – once you’ve selected the parts you are shipping, click the ASN button – the data entry 

form will open up for you. 
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The first thing you want to do is click the Insert button.  This will activate the form & any functions that 

are set up inside the form (Add/Remove buttons & calendar buttons, along with any calculations that 

may be going on). 

Once you click Insert, you will notice a change in the form – you will now have an Update/Send button.  

(Delete is only for Master Users, regular users will not see this). 
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Shipper ID – will default for you. 

Function Code – defaults to Original. 

Estimated Arrival –defaults to current date/time but can be edited. 

Shipped – defaults to current date/time but can be edited. 

Supplier – will be defaulted for you.  Please let us know if the addresses are not correct. 

Ship To – defaults to Flexible, but other ship to's can be selected from the drop down & the address 

information will populate for it. 

Material Issuer ID – defaulted for you. 

Carrier Code/Transport Mode/Equipment ID/Equipment Type – all defaulted but can be changed simply 

by typing over them or selecting a different option from the dropdown.  Defaults can be changed, just 

let us know. 
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Shipped Qty – will default to the amount shown in requirements, can be changed if you are shipping a 

different amount. 

Gross/Net Weight – defaulted to 0 as per the old system. 

Part #/Quantity/Purchase order/Model Year – pulled over from the DELFOR.   

Country – defaulted, let us know if incorrectly defaulted 

Cum Quantity – once set up correctly, this will pull over from requirements, you can edit it if needed. 

Once all information is entered/reviewed, click Update & then send. 

 


